EXHIBITOR  INFORMATION

Assignment of Space:  Exhibit space is assigned on a first come basis, one table.  Whenever possible, space will be assigned according to Exhibitor’s request, however, final determination will be made by MSP.  If you will be needing an extra table there will be an additional charge.
Registration:  All exhibitors must register at the Conference Registration Table before setting up their exhibit.  Two badges will be issued for identification.  Exhibitors are encouraged to attend the lunch portion of the meeting, and are asked to inform the registration attendant if you are able to do so.

Exhibit Hours:  Exhibits should be staffed from 7:30 am – 8:30 am, 10:30 am to 

11:00 am on Saturday, December 3, 2011.  There will be time for networking during the lunch as well. During these periods there will be no educational sessions. 

Installation and Removal:  The exhibit area at The Inn at St. John’s will be open at 7:00 am on December 3, 2011 for exhibit set-up.  Dismantling should not begin before 1:30 pm.

Exhibit Description:  Each exhibit area will have an eight-foot skirted table and two chairs.  If electrical, audio-visual or telephone equipment is needed, please contact association management professionals to communicate your specific requirements.

Cancellation:  A $50.00 administrative fee will be charged for cancellations received prior to December 3, 2011.  Cancellations after that date will receive no refund.

Liability:  MSP assumes no responsibility for any loss, injury or damage occurring to exhibitors or their property.

Location:  St. John’s is located on 5 Mile Rd. between Sheldon and Northville Rd. From East I-96 to M-14 West to Sheldon Rd. From West, North or South, I-275 to M-14 West to Sheldon Rd. Go North ½ mile to 5 Mile Rd. turn right.

Lodging:  St. John’s Inn has granted a special rate for guests of the conference for single or double occupancy.  Please call (734) 414-0600 for reservations.

Additional Information:  Any additional questions or needs should be directed to:

association management professionals, inc.

143 Cady Centre #205
Northville, MI 48167
Phone (248)374-9375; Fax (248)374-9385; Email msp@michpath.org 
